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Re: Internal Control Certification (ICC)

Dear DFPS Contractor:

The Texas Department of Family and Protective Services (DFPS) uses a risk-based contract monitoring system.  The Internal Control Structure Questionnaire (ICSQ) is part of the risk evaluation process and provides detailed information regarding internal controls and other general processes important to contracting. Identified contractors are required to submit an ICSQ and certify controls thereafter with an ICC.

ATTACHED IS A COPY OF A PREVIOUSLY SUBMITTED ICSQ FOR YOUR DFPS CONTRACT(S).  WE ASK THAT YOU REVIEW CAREFULLY AND COMPLETE THE ATTACHED INTERNAL CONTROL CERTIFICATION (ICC).  NOTE THAT IF THERE HAVE BEEN SIGNIFICANT CHANGES, A NEW ICSQ MAY BE REQUIRED.


Mail the enclosed ICC to me at the following address by Date.

	Name & Mail Code
	Title
	Mailing Address
	City, State  Zip Code

[bookmark: Text1]If you have any questions regarding the proper completion of the enclosed Certification, please feel free to contact me at Telephone Number.

Sincerely,
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Enclosure:	Internal Control Certification
		Internal Control Structure Questionnaire


	Texas Dept of Protective
and Regulatory Services
	Internal Control Certification (ICC)
	Form 9007ICC
August 2011
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4900 N. LAMAR.  P.O. BOX  149030  AUSTIN, TEXAS  78751-9030  (512) 438-4800
An Equal Opportunity Employer and Provider
	
Contractor:
	
     

	
DFPS Contract Number(s):
	
     

	
Fiscal Year Certified
	
     



1. Please initial and date next to the appropriate box after reviewing the applicable section of the ICSQ being certified:

                     	FINANCIAL POSITION - Review for changes to accounting procedures and financial stability. Provide updated financial statements and most recent audit.
[bookmark: Check3]	|_| Section is not applicable
                     	GENERAL/ACCOUNTING CONTROLS - Review the allocation plan included as an attachment to the ICSQ, if applicable; Chart of Accounts, information on contracts/programs administered; any changes to accounting system, etc.
	|_| Section is not applicable
                     	CONTRACT DOCUMENTATION - Review for changes to contract documentation requirements.
	|_| Section is not applicable
                     	PERSONNEL - Review for changes to personnel and payroll practices.
	|_| Section is not applicable
                     	TRAVEL - Review for changes to travel policy.
	|_| Section is not applicable
                     	EQUIPMENT - Review for changes to capitalization threshold and inventory.
	|_| Section is not applicable
                     	SUBCONTRACTORS - Review for changes in procurement and/or monitoring procedures.
	|_| Section is not applicable
                     	STAFF/VOLUNTEERS - Review for changes in procurement and/or monitoring procedures.
	|_| Section is not applicable
                     	RELATED PARTY TRANSACTIONS - Review for changes of related parties in organization and updated lease information.
	|_| Section is not applicable
                     	TITLE IV-E CHILD WELFARE SERVICES CONTRACT INFORMATION - Review for changes of contract information.
	|_| Section is not applicable

2. I have reviewed the Internal Control Structure Questionnaire and supporting documentation originally certified by our organization on                      , and re-certify one of the following:

|_|	The ICSQ and supporting documentation remains true and accurate, with no exceptions.

[bookmark: Check2]|_|	The ICSQ and supporting documentation remains true and accurate, with the exception of changes indicated on the attached documents.  (Please indicate the applicable contract number, corresponding ICSQ number and how changed.)


	Signature of Authorized Representative
	
	Title

	

	
	     

	     
	
	     

	Printed/Typed Name
	
	Date





FOR DFPS ONLY:

I have reviewed the Internal Control Structure Questionnaire and supporting documentation submitted or certified by the organization on                      , and have determined that this ICSQ is being shared for the following contracts:                      .

|_|	The ICSQ and supporting documentation remains true and accurate and can be shared through the following da
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