
[TEMPLATE 3 - Notice of Emergency Release to Employer]
[NOTE:  USE THIS LETTER WHEN RELEASING FINDINGS AGAINST THE DP TO AN EMPLOYER ON AN EMERGENCY BASIS.] 

[CUT AND PASTE ONTO REGION LETTERHEAD]

<Date>

VIA FIRST CLASS MAIL AND CERTIFIED MAIL RRR #
< Name>                
<Address>                                             

<City>TX <Zip Code>

Re: <Name of DP)> (DOB of DP)
Dear < Person/entity to whom finding(s) is/are being released>:

Texas Department of Family & Protective Services (DFPS) records indicate that <DP name> (DOB of DP) is currently employed as a <job title> for the <insert DP's place of employment>. 
DFPS is hereby releasing child abuse and neglect investigative findings on <DP name> because <insert name of school district, licensing board or other relevant entity> controls <his or her> access to, custody over, or control of children and/or vulnerable adults and because DFPS has determined that <DP name> poses a substantial and immediate risk of harm to one or more children and/or vulnerable adults. 

DFPS investigated <DP Name> in <Month, Year>, after receiving an allegation that <he/she> may be responsible for <physical abuse / sexual abuse / emotional abuse / abandonment / physical neglect / neglectful supervision / medical neglect / refusal to assume parental responsibility> of a child or children. At the conclusion of its investigation, DFPS issued a reason to believe finding of <insert specific finding or findings > against <DP name>. Accordingly, <DP name> is listed as a Designated Perpetrator of <insert specific findings> in the DFPS Central Registry. 

<Repeat the above for each investigation in which the DP was RTB'd, if there is more than one>

Please be advised that <DP name> has the right to contest the above mentioned findings in a formal Due Process Hearing. DFPS will notify <him or her> of <his or her> right to do so. If <he or she> requests a hearing and the disposition(s) is/are changed, you will be immediately notified. 

Sincerely,

<Name>

Child Protective Services Regional Director, Region <Number>
<Phone Number>
Cc: <Name>, Managing Regional Attorney, Region <Number>
