[TEMPLATE 2 - Notice of Emergency Release to Perpetrator]
[NOTE:  USE THIS LETTER WHEN NOTIFYING THE DP THAT CPS INTENDS TO RELEASE FINDINGS AGAINST THE DP ON AN EMERGENCY BASIS.]

[CUT AND PASTE ONTO REGION LETTERHEAD]

<Date>

VIA FIRST CLASS MAIL AND CERTIFIED MAIL RRR #
<Alleged Perpetrator Name>                
<Address>                                             

<City>TX <Zip Code>

Dear < DP Name>:

The Texas Department of Family and Protective Services (DFPS) has designated you a perpetrator of abuse and/or neglect.

On <date>, DFPS initiated an investigation after receiving allegations that you <insert brief details of the allegation>. The investigation was dispositioned as reason to believe for <insert specific finding> of <victim(s) first name(s) and initial of last name>. The <abuse/neglect> finding(s) was/were issued after DFPS determined that there was a preponderance of evidence to show that <abuse/neglect> occurred and that you were the person responsible for it.

<Repeat the above for each investigation in which the DP was RTB'd if there is more than one.>

Accordingly, you are listed as a Designated Perpetrator of <list specific types of abuse/neglect for each finding issued against the DP> in the DFPS Central Registry. 

This letter is to inform you that DFPS is releasing information that you are a Designated Perpetrator of <type of abuse/neglect> to <insert name of employer, licensing board or other entity that may have control over the individual's access to children and/or vulnerable adults>. This information is being released on an emergency basis because DFPS has determined that you pose a substantial and immediate threat of harm to one or more children and/or vulnerable adults. 

You have the right to appeal the <list out the findings> through a formal Due Process Hearing conducted by the State Office of Administrative Hearings. If the findings are upheld by the Administrative Law Judge, your name will be placed in the DFPS Central Registry as a Sustained Perpetrator of <list the specific types of abuse/neglect findings>. If you become a Sustained Perpetrator, DFPS may release your name and the upheld findings (without any further notice to you) to persons or entities outside DFPS who monitor your access to, custody over, or control of children and/or vulnerable adults. The persons/entities to which DFPS may release this information include, but are not limited to, employers and licensing boards. 
If the Administrative Law Judge overturns the finding(s), your name will be removed from the DFPS Central Registry and no information will be released in the future. 

To request a formal Due Process Hearing, you must send a written request postmarked within 15 calendar days of receipt of this letter. Send your written request, along with a copy of this letter, to:

Department of Family and Protective Services

Docket Clerk

Legal Services, Mail Code Y-956

P.O. Box 149030

Austin, TX 78714-9030

You must also send a copy of your request to:

Texas Department of Family and Protective Services

c/o <Regional Directors' Name>

<Address>
<City>, TX <Zip Code>
If you do not make a written request for a Due Process Hearing within 15 calendar days of receipt of this letter, you will waive any right you have to a hearing and will automatically become a Sustained Perpetrator of <list findings> in the DFPS Central Registry. At that point, DFPS may release your name and the previously mentioned findings (without any further notice to you), to persons and/or entities outside DFPS who monitor your access to, custody over, or control of children and/or vulnerable adults. The persons/entities to which DFPS may release this information include, but are not limited to, employers and licensing boards. 
If you make a timely request for a Due Process Hearing, the case will be referred to the State Office of Administrative Hearings and an Administrative Law Judge will conduct the hearing. Please be advised that a DFPS Attorney will present DFPS' case in support of the findings. You may represent yourself or retain an attorney at your own expense to represent your interest in this matter. 

Please be further advised that you are responsible for providing the Docket Clerk with written notification of any change in your address that occurs after you have requested a hearing.

Additionally, you have the right to submit a written request of the DFPS investigative records. The identity of the Reporter and other information that is confidential by law will be redacted.

A request for the records may be denied if the release of the records would jeopardize an on-going criminal investigation or proceeding. It may also be denied if the attorney representing DFPS in a lawsuit arising from this cause determines that the records may not be released. 

To request a copy of the records, please complete the enclosed Request for Records form and send it to: 

<Attorney Name>

DFPS Managing Regional Attorney

Mail Code <number>
<Address>
<City>, TX <Zip Code>
Please specify that you are requesting a copy of the records in preparation for a Due Process Hearing. There may be a charge for the records and you will be allowed to review, but not receive copies of, any audiotapes, photographs, or videotapes contained within the investigative records. 

If you have any questions regarding this letter, please contact me at the number or address provided below.

Sincerely,

<Name>

Child Protective Services Regional Director, Region <number>

<Phone>

Cc: 

Jennifer Kilibarda, DFPS Docket Clerk

<Name>, Managing Regional Attorney, Region <Number>
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