
[TEMPLATE 6 - Notice of Sustained Finding to Employer]
[NOTE: USE THIS LETTER ONLY WHEN:

· NOTICE OF AN NON-EMERGENCY RELEASE WAS MADE TO THE SP; AND 
· THE SP FAILED TO TIMELY REQUEST A RELEASE/DUE PROCESS/ SOAH HEARING.]

[CUT AND PASTE ONTO REGION LETTERHEAD]

<Date>

VIA FIRST CLASS MAIL AND CERTIFIED MAIL RRR #
< Name>                
<Address>                                             

<City>TX <Zip Code>

Re: <Name of SP)> (DOB of DP)
Dear < Person/entity to whom finding(s) is/are being released>:

Texas Department of Family & Protective Services (DFPS) records indicate that <SP name> (DOB of SP) is currently employed as a <job title> for the <insert SP's place of employment>. 
DFPS is hereby notifying you that <SP's Name> is a Sustained Perpetrator of <insert exact findings> in the DFPS Central Registry. DFPS is releasing this information to you because <insert name of school district, licensing board or other relevant entity> controls <SP's Name> access to, custody over, or control of children and/or vulnerable adults. 
Please be advised that prior to this release, <SP's Name> was provided with an opportunity to request a formal Due Process Hearing to contest the above mentioned findings. DFPS records show that <SP's Name> failed to timely request a Due Process Hearing. Therefore, <choose he or she> is now a Sustained Perpetrator for abuse and/or neglect in the DFPS Central Registry. This action is final and there is no further right for <SP's Name> to appeal. 

Please contact me with any questions or concerns. 

Sincerely,

<Name>

Child Protective Services Regional Director, Region <Number>
<Phone Number>
Cc: <Name>, Managing Regional Attorney, Region <Number>
