
[TEMPLATE 4 - Notice of Sustained Status to Perpetrator]
[NOTE: USE THIS LETTER WHEN: 

· A DP IS CONVERTED TO AN SP BECAUSE CPS RELEASED FINDINGS ON AN EMERGENCY BASIS OR INTENDED TO RELEASE FINDINGS ON A NON-EMERGENY BASIS; AND 

· THE SP FAILED TO TIMELY REQUEST A RELEASE/DUE PROCESS/SOAH HEARING. ]

[CUT AND PASTE ONTO REGION LETTERHEAD]

<Date>

VIA FIRST CLASS MAIL AND CERTIFIED MAIL RRR #
<SP Name>                
<Address>                                             

<City>TX <Zip Code>

Dear <SP Name>:

On <Date>, DFPS sent a certified letter notifying you of its intent to release the fact that you were a Designated Perpetrator of <insert specific findings of abuse and/or neglect> to <insert  relevant person/entity>. 
You were provided with an opportunity to request a formal Due Process Hearing to contest the above findings. DFPS provided you with explicit instructions on how to submit a written request for a hearing and informed you that you had 15 calendar days from receipt of the letter to do so. DFPS further informed you that if you did not timely request a Due Process Hearing, you would be converted to a Sustained Perpetrator in the DFPS Central Registry and the findings could, at any time thereafter, be released without further notice to you. 

DFPS records show that you received, and signed for, the certified letter on <Date>. You did not, however, submit a written request for a Due Process Hearing within the 15 calendar day time frame. Accordingly, you have been converted to a Sustained Perpetrator in the DFPS Central Registry. Your name and the abuse/neglect findings issued against you may be released at any time in the future and without any further notice to you, to persons or entities which monitor your access to, custody over, or control of children and/or vulnerable adults. The conversion of your status to a Sustained Perpetrator is final and you have no further right of appeal. 

Please contact me with any questions or concerns. 

Sincerely,

<Name>

Child Protective Services Regional Director, Region <Number>
<Phone>
Jennifer Kilibarda, DFPS Docket Clerk

<Name>, Managing Regional Attorney, Region <Number>
